
 

 



Now sign in using the username FBS provided for you and click “Next” 

  

  



Enter your FBS provided password and click “Sign in” 

  

The first time you login, you will be prompted to enter a new password

   



If you have not yet set up Microsoft Authenticator, please do that now from your IOS or Android store using 
the link above to ensure that you get the correct one. It is recommended that you don’t skip this step but if 
you do, you will be prompted to complete it later. Click “Next” to set it up or “Ask later” to skip for now. 

 

If you didn’t already install the app, you can click the “Download now" link on this page. If you have it 
installed and are ready to use it, then click the “Next” button. 

 

  



Follow the message information and then click “Next” 

 

Now you are ready to scan the QR code using the Authenticator App 

After you add the account, you can then click “Next” 

 

  



After you click next the Authenticator App should prompt you to enter and confirm the number listed on the 
page. Answer “Yes” and the screen should automatically advance to the next screen. 

 

Click “Next” to proceed. 

 

 

 



If all went correctly you will receive the following message 

 

Now you need to walk through the Windows App introduction. 

 



 

 

  



You should now have a screen that has your FBS Workspace Connect button. 

Before you use this, you may want to review the settings for your environment. 

Click on the hamburger menu (...) next to the "Connect" button. Then click "Settings". 

 

 

 

Here are our recommended settings but feel free to adjust to your preferences. 

Click the “X” in the upper right corner of the display settings to close that window. 

 

 

  



Now you can proceed into your FBS Workspace by clicking on the “Connect” button. 

 


